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Using Excel with Advance for Office

Setting the Excel Add-In system options

System options are available for you to control the way you use the Excel Add-In
and how data is presented. These options include:

U Request Format options
0 Menu options
O Data options

To select these options:

1 Choose Options from the Datastream-AFO menu.
The Options dialog is displayed.

2  Select the options you require by checking the boxes:

Options
— Request Format — Menu
¥ Display Fow Titles ¥ Fast Load ™ ShorCut
IV Digplay Column Titles ~ Dats

[v Display Headings

[~ Transpose Data

[ Display Currency

[™ aAnnualise Data

[" Embed as Refreshable Data
™| Wisplay Hefesh Buttan

I | Enahiedote Fefresh

— fAukoCorrect

[~ Delete '..." From list

Mat Available Shing

HNA

— Embedded Requests

[" Suppress Comments

— Expreszion Editing

v Show out of date warning

— Datastream Mavigator

Server I product. datastream. cam

Ok, I Cancel Help
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Using Excel with Advance for Office

Request format options

These options define the default display options for data requests in Excel. They can
be overridden by the request format options on the Static Data Request, Time Series
Request and Company Accounts Request dialogs. Clicking the Default Option
button on these dialogs returns the format options back to the default settings on the
Options dialog.

Changes to the settings on the Options dialog will only take effect after Excel has
been re-launched, or if the Default Option button on the request dialogs is used.

The request format options are:

Q
aQ
Q

Q

a

Row Titles - displays the series code at the head of each row for each series.
Col Titles - displays the datatype mnemonic at the top of each column.

Headings - displays a general heading for row and column titles, for example, the
date of the request.

Transpose - displays individual time series data across the Excel spreadsheet in
rows. This is particularly useful if you are requesting data over very short time
periods or larger reporting frequencies, that is quarterly or yearly. The maximum
number of columns that you can use in Excel is 255.

Currency - displays an additional column with the title Currency and with the
traded currency of each selected series.

Annualise - adjusts company accounts data over the time period for companies
that have moved their end of year dates.

Embed - ensures that the request is embedded in Excel as a dynamic, refreshable
object when saved. If you do not select this option, the results of the request
cannot be refreshed and will remain as plain text/numbers.

Refresh Button - displays the Refresh button within the request result details. If
you do not display this button, you can refresh or edit the request by using the
Request Manager from the Datastream-AFO menu, see page 26.

Auto Refresh -enables you to refresh the embedded request automatically upon
opening the spreadsheet.

Suppress Comments - removes row headings e.g. Date, Type, Currency etc.

Menu options

Two menu options are available:

a

Fast Load - which enables you to launch the Advance for Office Add-In for Excel,
only when a Datastream-AFO menu option has been selected. This option
enables Excel to load more quickly upon start-up.
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Using Excel with Advance for Office

U ShortCut - which makes the Static Request, Time Series Request, Company
Accounts Request and Request Management options available from the Excel
worksheet right mouse click menu.

Data options

The Not Available String field enables you to type the text that you want displayed in

Excel when data is not available from Datastream. For example, #N/A.

Expression editing

Select the Show out of date warning to warn you when expressions have not been

refreshed.

Datastream Navigator options

The Server field enables you to define the location of the server from which you would

like to run Datastream Navigator.

Autocorrect options

Select Delete "..." from the list to remove Excel’s default Autocorrect setting whereby

..." is replaced by ".".
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Creating data requests in Excel

Advance for Office enables you to create and issue data requests from within Excel,
rather than creating your data requests in Advance and then embedding them in
Excel. When you issue a request from Excel, it is passed directly to Datastream,
bypassing Advance. The results are returned as dynamic, refreshable objects. This
means that your data requests can be saved and refreshed within Excel without
having to launch Advance. The breadth of Datastream’s historical data is available for
use in your spreadsheets. Any number of data requests can belong to a spreadsheet
and be refreshed as a batch using the Request Manager. See Using the Request
Manager, page 26.

The data request creation facilities available in Advance are also available in Excel:

Static Data

Time Series Data

Company Accounts

Series selection - including
Datastream equities, market
indices, commodities, bonds,
interest and exchange rates,
investment and unit trusts,
warrants and economic series

Local List selection - including
Advance Local Lists, user
created mainframe lists and
constituent lists

Datatype selection - static
datatypes for Datastream,
MSCI, I/B/E/S and FTSE

Expression selection -
including Datastream global
and user created expressions

Date of requested data

Format options - including
selection of column and row
titte and headings

Series selection - including
Datastream equities, market
indices, commodities, bonds,
interest and exchange rates,
investment and unit trusts,
warrants and economic series

Local List selection - including
Advance Local Lists, user
created mainframe lists and
constituent lists

Datatype selection - time series
datatypes for Datastream, MSCI,
I/B/E/S and FTSE

Expression selection - including
Datastream global and user
created expressions

Frequency of reported data -
including daily, weekly, monthly,
quarterly and yearly

Start and end dates for display
period

Format options - including
selection of column and row title
and headings

Series selection - including
Datastream equities, constituent lists
and Local Lists (that contain equities)

Company account formats - including
Datastream and Worldscope items

Local List selection - including
Advance Local Lists, user created
mainframe lists and constituent lists

Format options - including row titles

Start and end dates for display
period with annualise option
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Creating static data requests

Static data requests are created using the Datastream Static Request dialog to enter
your request parameters. Choose Static Request from the Datastream-AFO menu

The minimum you need to do to create a static data request is select a series, a
datatype, and a start date on the Datastream Static Request dialog. You can then
Submit the request to Datastream. The results are displayed directly in the
spreadsheet with row and column headings (if selected). The Refresh button enables
you to edit and refresh the embedded request.

Example - Three series and static datatypes

2 - Click the Datatypes button to display
the Datatype Mnemonic Picker. You can
use Data Type Category and Datatype
Type dropdown lists and Find to pinpoint
the required datatype field.

1- Click the Series Navigation button to

display Datastream Navigator. Here you can

select a data category of interest (e.g.,
Equity) and browse through the displayed
or type a few letters to restrict the list.

Datastream Static Request

morc DS Code ket Boce D Curency.
sy ceEMANY  DIOUTS B ves Ve

list

B PR,

Series/Lists [D:BMw/F-RENU.LFIT Ll =

T~ Display Data s MSChart

Dataypes /
i T

hssape semcn ol

i [ =] tht [smmsvmn =l [ dloyedresuls [0=]
type [Timeseics =] rowp [kesbmanpes =]

b

Eaumes

¥ Display Row Ties  Enbed

i)
)

BE"E=BEFE

SECRBE=BEFE

4 - Click the Submit button
to issue the request to

Datastream.

5 - The results of your static data request are embedded in the
worksheet at the current cell position. A Refresh button enables you to

refresh the details on an ad hoc basis.

¥ Display Col
IV AutoRefiesh

[ Display Headings

IV Visble button
I~ Transpose Data

dio | oot opins = =

i Miciosolt Excel
|l gt vew

DSBS BR|I | o o - dh v
R |

Displayng resu 17017

zEsE;

o Yes

2 - Type the date that relates to

— the historical data that you want
to retrieve.

Bookl
Insert Famat Iods ats Window DafasiieaARO o

=

[N
7 FRENU

Lo firr
0

ENEEENREEEERE R e N e

& [ ¢ [ 5 [ & F 6 [ " [ T 3

1
2 | Leading EU Motor Manufacturers
[+

Gl
2543 160145 33625
325 o7sEs e
9645 1009142 3827
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Selecting series

The Datastream Navigator, displayed by clicking the Series Navigation button,

'* -

== enables you to select individual series. When you select a series, the series

mnemonic is copied to the Series field on the Request dialog. Multiple selections are
automatically separated by commas.

1 - Select a Category from the list.

\ [ Em———

W Bwekesen e seacn B oo 0 ve
uites

»
esyindees o o et [ =] dsplayediresuts [wpoge =1 :\
s oremed dcos i
ot
s
os o os
2 ~ Type a Name, D5 COdE or Dataetrsam neme DS CodeMarket D:f; Curreney 5 e [EESMSCINS
. . h h fiel i T (COLONY) SARHAD TEXTLE  PKCCST  £31280 PAKISTAN 020399 PakistanRupee Mo No Mo ho
mnemonic or in the Search field to list a o GONE  zale CANADA 0GR Canwmbulw Mo Yesho NG
series (‘FOI‘ the chosen data category) 02 WRLS SLTN. @OTWO 283277 LINITED STATES 18080 Unted States Dolar Mo Na Mo No
N . N # DIMICRO INTL.  (NMS) Ol 263362 UNITED STATES 2308100 United States Dollar Mo YesNo No
beginning with that word or phrase. For SO ones WOBA N8 NEDEN 0T Swesenkens Mo o Mo Mo
sxampl e, enterin 9 FIAT lists all stocks % 122222:23 = @AITY 574408 UNITED STATES 1710586 Unfed Sistes Dolar Yes Mo Mo Yes
that begin with FIAT. You can also use s poraomc
. a
wildcard characters to broaden your - I
search. e.g. "BANK. TUNSSIPTSEENDN.  COEG L0 CERWANY  23UO0 CormDoly Mo o o Mo
800 CoNTAcTS c1ac  szzons 100288 Unfd s Dol Vs Yeso Yes
1-800 CONTACTS  (BER) DCTAC 275169 GERMANY 201283 Euro Mo No No No 5 - Uec the Help bUttOH to
1. SODFLOVERSCOM (FRA) DFWC 276168 GERMANY 01709 Eura Yes N Mo No access the Datastream
SOFLOMERSCOM'  GELAS 211515 UNTED STATES G035 Unfed tfes Dollr Yes  Yesio. Yes ;
—— e o s e e | 1C LT SCreens to view
=Navigator country/aector and
& Dwsseam 201 Dy ngresuts 115 o 68278 economics pages.

Selecting datatypes

The Datatype Mnemonic Picker, displayed by clicking the Datatype button 6% ,
enables you to select individual datatypes per request. When you select a datatype,
the Datastream mnemonic for the Datatype, for example, MV for Market Value, is
copied to the Datatypes field on the Request dialog. Multiple selections are
automatically separated by commas.

The following example shows you how to search and select the Datastream equity
datatype EPS (earnings per share) by typing its mnemonic in the Datatype Mnemonic
Picker.
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1 - Select the Datatype
Category from the list.
You can choose from all
the Advance data
categories. If your series
is an Equity series, (as in
this example) you will
need to select Equities.

| D atastream Navigator [_ O[]

detatype search ZH7) hely
= o rep

e e
= |

user crested indices

type [[Tme series =] group [y Darapes

unittrusts EQUITIES i

s r 2 - Select the type of
e datatype you want to
use. In this instance

it will be Time Series

\ Datatypes, but you
can select Static
series datatypes
from the dropdown
list.

ivestment trusts
Mamme

bonds & convertidles ]

Diviclend Yield
wartants: Diviclerics Per Share
economics Eaimings Per Share
exchange rates Local Market Index:
interest rates Matket Value

bond indices

I

futures: Price (Adjusted - Defaul)
options: Price - Intradiay High
commedties Price - Intraviay High (Paciied)

B

R g

user crested fime series Price - Intratiay Low
© Price- Intraday Low (Padded)

Price - Opening

=3

Price Index

Price Eamings Curr. Year (BES)
Price Eatnings Next ear (IBES)
Price Eamings Ratio (441

Total Return index

L NAVIGAION  ratwsaes

@ Datastream 2001 Turnaver By Volume

2R g

]

[

2 - When you have selected your Datatype Category and Datatype Type from the dropdown liste, select the
criteria you would like to search by e.g. Mnemonic and type the Datastream mnemonic in the Search field; for
example, eps. The datatype and its description is displayed for selection. Click the mnemonic to select it.

If you don’t know the Datastream mnemonic for the required datatype but you know
the general description, for example Price, choose to find by Name and type Price in
the Search Field. This lists all datatypes for the chosen Data Category and Datatype
Type with descriptions beginning with Price (e.g. Price (adjusted), Price (unadjusted),
and so on).

Selecting lists

You can use lists stored on your PC (i.e. Local Lists) or remote lists stored on the
Datastream host, rather than selecting a number of individual series. These lists
include:

O Local Lists created in Advance, or Advance for Office, Datastream lists that have
been downloaded onto your PC for use in Advance.

O  User lists (i.e. L#xxxx lists) that are stored on the Datastream host system.
O Constituent lists; for example, LFTSE100.
See Creating local lists, page 22.

To select a list, click the List Picker button =/, on the Request dialog. When
you use a list of series for a data request, data is displayed for the selected datatypes
for every series in the list in the order that they appear in the list. Selecting a list from
the List Picker copies the list code into the Series field. This could be a list file for

Local Lists (e.g. LNSABANK.LLT), a list code for mainframe lists (e.g. L#A74953) or a
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list mnemonic for constituent lists (e.g. LNSABANK).

Example - User created list and 3 static datatypes

1- Click the List Picker button.

2 - Select Local Lists or User Created Mainframe Lists by
clicking the appropriate tab.

I~ Request Detais

List Picker

Series/Lists [LHA54456

Datalypes /.

I Display Data s MSChat

>

{Loeal s

e Liss |

[Vendars of Irformation

[NaME MV,PEPS
Espressions

Date [01701/01 ~

I Display Row Tiles
I Display Column Tiles:
¥ Display Headings

I~ Transpose Data

Display Expression
& Desciption
© Number

/

I Display Currency  Embed

™ buto Refresh

Neal Lists - User Created Mainfiame Lists
¥ Visile buton

List Desciiption

NEW! Created 11/08/97 12 45:45

Help

| Defauit Options |

Subrit ol

| _coca Help

4 -Complete the datatype, date and format details,

and click Submit.

NEW! Created 05/06/01 3
1015 -EQUITIES INLIST 0100
1018 -EQUITIES IN LIST 0t

CAC40 Datastream lst copied to
FRENCH STOCKS OVER FF 100000M

TOP 100 FRENCH COMPANIES

NS
9 |MARKS & SPENCER 5326.99

1015 -EQUITIES IN LIST 0010
L47PRT 40 FOIITIES N 1IST nnd n I
E‘ T~ Find by Mnemonic
P E

" 764434 18.07 E:S == i

B360.26. 27275 10.02
] 2 - Select a list and click OK on the List Picker.

IGEI 123.69 725 6.03.

Selecting expressions

For static data requests, you can browse and select expressions stored on the
Datastream host system. The Static Request Expression Picker, displayed by

clicking the Expression button fx , on the Static Request screen, can display
all user created expressions or Datastream global expressions, or both. See Using
Expressions, page 23. A Refresh Grid button enables you to update the list of
expressions held on your PC from the Datastream host system.

Expressions can be used for static data requests where only one symbolic variable is
used. For example, PCH#(X,1Y) calculates the percentage change over one year
where X is either a single series or a constituent of a list that you select.

Datastream Advance for Office version 4, Issue 1
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Example - Percentage change over one year of market index constituents

1 - Click the Series button.

Time Series Request

— Request Detalls

SeriesdLists [LFRCACAD

I Display Data A= MSChatt

2]

2 - Select a

| __—P

eautes
ety ices

user crested inices
consttuentists
untruste

nvestnent rusts

bonds & convertbies

™ Transpose Data

Constiuent List from the list displayed and click OK.

A Datastream Navigator ol
B ick seerch  fFBlpower seerch Filpeo trowse help.
) e ) o | o — L ]
consTTUNT LISTS
Nome 05 Mnemonc ket Typo
CACHD CONSTITUENTS caciy FRANcE ity
CACHO CONSTITUENTS Lrreacin Frace ety
cacanmoex FrCacaz FRance ity

banices
Datatypes [122E S =
exchange rtes
stat Dais [77 =] Fueq [Daiy 52| I = =
e
EndDate - I¥ TS for each ftem in st
Options
I DisplayRow Tiles [ Display Curency ¥ Embed B E ypression Picker
[V Display Column Titles - Display Expression— I™ Auto Refresh Shawt | All Expressions
& st Series
W Display Head
i I¥ Visile Bulton Title
 Description —

Expression =

MACD (WEEKLY)

EWARCWARELILO S EWARICWARLLID,

MACD [WEEKLY] - TRIGGER

B/ A [EWAHCWARD 1,0 151 EwaHCwWA

Cancel |

Help | Defauit Options | /‘m

MACD - TRIGGER 7 D&v's

EWAREWAHE,0.15)-EW/AHE.0.075).0.25]

UPPER BOLLINGER BAND

MAVHD 20D -+{ZGDN <, 200])

LOWER BEOLLINGER BAMD
PERCE| E FOR 1 YEAR
CONVERTED % OF COMY BOND

4 - Complete the Date field and click
Submit to issue the static data 4

request to Datastream.

[ Microsoft Excel - Bookl

S Ele Ede vew Insert Fomat Todks Date Window DatastreamAFO telp
DS HB|GBR| I 0| ioon = b 5o B So.m
A=
& BT T - E T % C]
1 [ Rhesh 04/10/00
T
|2 Frequency D
4|Name  ACCOR | AGF-ASRGLDE FRN. AR LIQUDE ALCATELA ALSTOM PARIBAS
5 [Code  122E(529363) 122E730971) 120E(923296) 1226(756022) 1226(892858) 122E(308549) 122E(036732) 122E(309449)
|8 oanom 095 203 428 17605 1433 08 278 221
7| 0510m0 193 727 152 167 1515 7457 20 073
8| 081000 485 2% 141 18302 1346 723 258 25
[2 oonomo 093 086 375 16859 1607 6545 77m 252
[10] 0r0m0 098 2543 139 183.16 1435 613 2044 2D
11| 111000 465 245 iXi| 151.09 147 5587 332 1491
12| 1211000 325 %51 416 16822 1737 5129 73 158
[13] 13r0m0 12 %12 365 188.08 2113 6157 2872 1768
14| 161000 02 2343 086 189,65 1677 6329 3063 18.25
18| 1771000 498 23 023 196.17 175 ] 326 291
[16 18nom 594 X EXi 7.3 1597 7555 2831 2414
17| 19100 758 1769 077 18184 2089 658 279 2351
18| 201000 794 1867 195 187,84 1503 625 2801 258
[19 23n0m0 971 1657 187 18507 1316 6583 2584 2044
2 24n0m ne 1898 128 19227 641 6591 2604 2%
21 251000 944 254 142 1772 748 6263 22 %82

Selecting dates

MAYH[ 200 (2" SDNH[4.200])
PO

(KA S FRIBOS AR S 100

CONVERTED % OF CONY BOND

AISFADS A 00

INTERES

S

2 - e

Find ®| & ByIlle  ByEspression

Last Refresh:  21/08/01 2:49.06 PM

[ ]

A

Include global expressions on Refiesh [

Cancel | Help |

3 - Click the Expressions button, select an expression from the
list displayed and click OK. Use the Show dropdown list and
Find field to narrow down your search. Refer to the Definitions
help option on the Advance Help menu for descriptions of the
functions/expressions displayed here.

Dates can be typed as either a fixed date format, that is dd/mm/yy, or as a number of
days (D), weeks (W), months (M), quarters (Q), or years (Y) ago from today, for
example -3D which is three days ago from today.

Note:

If the Date field is left blank, the last value (which may be prior to the date of the request) will be
retrieved. You can also enter TODAY in the Date field to retrieve the latest intraday values.
Latest Intraday prices are only available for European equities and indices where real time prices

are subscribed to.

Datastream Advance for Office version 4, Issue 1
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Creating time series requests

You can create time series requests for individual series (e.g. price indices, exchange
rates, and expression, etc.) as well as for your Advance Local Lists, User created lists,
and Datastream constituent lists. Unlike static data requests, you can specify a time
period which can start as far back as data is held for a specific stock right up to the
latest value. A Frequency format option enables you to define periodicity of the data
required.

Time series requests are created by using the Time Series Request dialog from the
Datastream-AFO menu, supplying the required series (lists or expression), datatypes,
time period, and frequency, and clicking Submit.

Example
1- Click the List button, ensure the List Type is set to Local Lists, TEUTERE 0P
N i . THOMSON
select the Local List from the left-hand window and click OK. FEARSON
Time Series Request
Request Details
2 - Click the Datatype button, SeresLists | = [,
select Time 65@39 Datatypes from — AT ]
the dropdown list, select a
datatype (e.g. Price Adjusted) and Lol E— =1
click OK. St Date| [27 =] Fieq [Daib B
End Date] - I TS for sash tem in it —ILE& Cance! lite
— Options f
¥ Display Row Titles. Display Curency ¥ Embed
IO
[ Display Column Titiss [ fDisplay Expression—| ¥ Aulo Refiesh
e ] ¥ Display Headings st Series % Visbls Button
" Description oy = =
™ Transpose Data A B [Cc [ o [T & [ F T @ H T [T K
Hnemeri 1 |_Refiesh 24/09/99
=23 / 2 [End 25/9/01
oY 3 |Frequency D
= Hep DJ Opions | | ot e Fihage g FeUTERs O THOMSON PEaoon
u / 5| 6975 402 14107
[ 27/09/99 710, 415 1159.82
e 8| 28m9/9 6825 435 114375 1
B 9| 29m9/93 BB7.5 42,45 111875
B 107 30Mm9/99 B685.5 412 116339
B 1] 0141093 695 39.75 1166.07
e 12 041093 7135 40.7 1182.14
3 13| 051089 6975 404 1200
[ 14| 06/10/39 [ 40 119554
= 15| 0711089 632 4005 123482
e 16| 08/10/39 683 409 123304
e 47| 111089 678 409 123036
& 18| 1211089 6605 41 122054
104 19] 1371089 648 4005 119197
Yo 20] 1411089 6385 399 1166.07
21| 151099 6245 40.1 1173.22
22| 181099 627 40.05 115268
23] 191093 B46.5 415 1173.22
24| 201093 B46.5 427 1191.07
25| 211098 560 422 116964
. ) . . 26| 221088 5225 08 120982
2 - Type the Start Date for the reporting period. This can be a date in 27 s 585 402 16
28] 26/10/99 517.5 40.3 1207.14
the format dd/mm/yy or a period relative to the End Date, for example - i e e
. . . 31 291099 5655 43 122054
3Y, that is three years ago from the End Date. For time series requests, 2| ouites 50 2 12018
02/11/99 594, 421 12625

you can leave the End Date blank, this defaults to yesterday's closing

4 - Click the Submit button to issue your request to
values, or before yesterday depending upon the series selected.

Datastream. By default, the series are displayed in
rows and the time series data in columns. For long
frequencies and short time periods, use Transpose to
display the data in rows.
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Using lists with time series requests

When you use a Local List, a Datastream list, or a constituent list with a static data
request, between one and ten datatypes are returned for each series in the list. When
you use a Local List, a Datastream list, or a constituent list with a time series request,
a sequence of data (i.e. the time series datatype and frequency) is returned for each
constituent. See Creating local lists, page 22

To indicate that you want a time series on each datatype that you enter, you must click
the TS for each item in list check box.

Using functions and expressions with time series requests

Selecting expressions

For time series data requests, you can browse and select expressions stored on the
Datastream host system. The Time Series Data Request Expression Picker,

displayed by clicking the Expression button ﬁ on the Time Series Request
screen, can display all user created expressions or Datastream global expressions, or
both. See Using Expressions, page 23. A Refresh Grid button enables you to update
the list of expressions held on your PC from the Datastream host system.

Expressions can be used for time series requests where only one symbolic variable is
used. For example, PCH#(X,1Y) calculates the percentage change over one year
where X is either a single series or a constituent of a list that you select.
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Creating company accounts data requests

In addition to static and time series data, Datastream and Worldscope company
accounts data can also be requested and displayed within Excel. The request creation
facilities specific to company accounts data enable you to retrieve company accounts
data for equities, Local Lists, and constituents over a specified time period.

You can adjust the company accounts data over the time period, using the Annualise
facility, for companies who have moved their year-end dates. You can also select from
a list of company accounts formats, including Datastream and Worldscope preset

formats. For example, financial ratios.

To create a company accounts data request, select Company Accounts Request
from the Datastream-AFO menu. Select an equity series, local list or constituent list,
select a format, specify a time period and click Submit. Annualise and Format

Options are optional.

Example - Industrial company accounts for Alcatel

2 - Click the CA button to dieplay
the Format Code Picker, and select
a Global or User format.

1 - Click the Series Navigation button to display the
Datastream Navigator. Use the Category dropdown
list to display Equity, Local Lists, or Constituents.

Datastream Company Accaunts Request

|~ Request Detals

Seresists |

Fomal |

I~ Annualiss

Start Date [-47E -
End Date =

I

ALCATELO
ALCATELO

ALCATEL SEL
ALCATEL SEL

(FRA)  DICGEL 289361 GERMANY.

B oucksearch 2l power searc n W ordown Ful)
find [Rame =1 that [Svatsvin =] [reacr dsplayedresuts [repage =] [ |
EquTEs
Nae 05 Acct BES!
sLCATEL  (avS) Yes i
AcaTEL (A9 Yes P
ALCATEL  (FRe)  DCGE  7S00 GERMANY 200988 Eo Yes i
ALCATEL  (WSyg  JCGEI 503855 JAPAN 0311280 Japen Yen Yes P
sLCATEL DCOAX 140 GERMANY  290DI Euwo o i
ALcATEL ) DCOEX 127 GERMANY  03USSS Euo Yes P
ALcAT (GRY)  SCGE 50573 SWITZERLAND 280510 Swizerknd Franc Ve i
TATEL A ECGE 72 FRANCE 03087 Ewo S
ALCATELA  (BRU)  BCGE 540053 BELGUM  24m8R8 Euo i
ALCATEL ADR UelA 325885 UNTED STATES 200552 Unted States Dollar ot
ALCATELADR  (Re) DCGEA 270832 GERMANY 030300 E i
ALCATEL NETWORKS BXH. CAT 20 CaNADA 280500 C P

EALCO 257360 FRANCE 181000 E:

27100 Ewo

FEEEEEEG 5

DL 950959 GERMANY
€D DSELX 28590 GERMANY.

oz Ewo

15200 Euwo

[~ Options

I Display Bon Titkes 1= Diepl Curer

I | Ofsplay Sefurnr Titesf - Disp ey Evpression—
I~ | Display Headings & DiEscription

g gz
= Trarspose Data -

I~ Embed
I i kst

= [ isile Bttar

ymat Tooks Data Windaw Dat

= Navigator

| T

|-

oo oo

TN ...

e | Derau\/UDnans | T
|

3 - Type the Start Date and End date. The Start Date can be typed in
the form -nY to download accounts data for the period n years, or in the

form -nYE to download accounts data for n year ends. -nY retrieves

data for 12 month periods, whereas -nYE retrieves data for accounts
year ends (which may be greater than 12 months). Leave the End date

blank if you want to display the latest values stored on Datastream.
If an accounts year covers a period other than 12 months, click
Annualise to convert the actual figures to an annualised basis.

Subrik Cane [c [ o [ E | F G [ A ]
1 Refiesh |ALCATEL ALSTHOM

\ 2 |TYPE IDESCRIPTION \ 31/12/93  31/12/00
3] 104 TOTAL SALES 23022992 31408000
4 136 DEPRECIATION 1050000 1189000
5 696 DEPN AND OPERATING PROVISIONS 1603000 1466000
B 993 OPERATING PROFIT 474000 1654000
7 2408 NET INTEREST CHARGES 114000 235000
8 Dot EXTRAORD./SPECIAL ITEMS 545000 480000
R 154 PRE-TAX PROFIT 838000 1699000
10 623 PUBLISHED AFTER TAX PROFIT BB0000 1327000
o 176 MINORITY INTERESTS 37000 3000
a2z 625 EARNED FOR ORDINARY 643000 1324000
REN 193 EXTRAORD. ITEMS AFTER TAX 0 0
140012 ORDINARY DIVIDENDS 440000 584000
s 1300 EBIT 952000 1934000
16 1502 EBITDA. 2564000 3575000
a7l 2260 PUBLISHED CASH EARNINGS 2255000 2965000
18 305 EQUITY CAP. AND RESERVES 12763000 16384000
3| 306 PREFERENCE CAPITAL 0 0
0 307 TOT. SHARE CAPITAL & RESERVES 12763000 16384000
AL 315 MINORITY INTERESTS 463000 435000
D036 LONG TERM DEBT 3478000 5577000
ﬁ 322 TOTAL CAPITAL EMPLOYED 21126000 26194000
24§ 339 TOT FIXED ASSETS-NET 3823000 4658000
25 344 TOTAL INTANGIBLES 7367000 7547000
26 364 TOTAL STOCK AND W.1.P. 3960000 7415000
27 287 TRADE DEBTORS B461000 10659000
28 375 TOTAL CASH & EQUIVALENT 3595000 3060000
29 376 TOTAL CURRENT ASSETS 18334000 24572992
300 392 ASSETS (TOTAL) 34334000 43280000

4 - Click the Submit button to issue the request. The
labels for the data are displayed in rows by default.
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Short cuts when entering request details

The data request dialogs have two features that enable you to speed up your typing of

request parameters. These are:

O Series, datatype, and date dropdown lists

This feature enables you to select from a dropdown list, under the Series,
Datatype and Date field, series, datatypes and dates that you have previously
used in one Excel session. Simply click on the dropdown list and select a series,

datatype or date to copy it into the field.

Datastream Static Request [ %]
— Reqguest Details
Series/Lists | j i=Foa= |
L:k0.:PEP
D'BMw,F-RENLLEFIT. A |
[IR]
D:Bw F:RENLLLFIT
Datatypes / - - J ﬁﬂ
Expreszions _I
Date I 'l fx |
= Options

U Select last request parameters

You can re-insert the parameters for any of your previously used requests by
right-clicking the mouse over the Series Navigation button and selecting the

request details from the displayed list, for example:

U:k0U:PEF;;:
U:k0:P b 01401./00;

j ﬁﬂ U:k0;P:01./01.400;
< D:BMwW F:RENLI:FITAF MSBPSD EPS:01/01/93;

— Reqguest Details
Series/Lists I j = == | ‘
™ Display Data A3 MSChart ﬁé' DBk F:REMULLFIT,;P.MY RIO1 /01 /99;
Datatypes /
Expreszions
Y — fie ]

IV Embed

Options
|7 [+ Display Bow Titles ™ Display Currency

IV Display Column Titles B Dizplay Expression—|

Selecting the request details from this list inserts all the details in the relevant

fields. Click Submit to issue the request.
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Format options

Format options for static and time series requests

Format options are available on the Static Request and Time Series Request

dialogs. These options enable you to choose how to display the data and what you can
do with it. Check the check boxes to select the options.

Time Series Request

[ ]
— Reqguest Details
Series/Lists I j i=Foa= |
™ Display Data A3 MSChart AI
Datatypes I j ﬁﬂ |
Start Date |2Y j Freg IDail-'r' j _If:':
End Date I 'l I~ TS far each item in list
Options
[+ Display Bow Titles ™ Display Currency I Embed
¥ Display Column Titles [~ Display Expression I™ Auto Befresh
¥ Display Headings o Se_[ie_s I=|iisible Buttar
I Ttansposs Data = Description
Help | Drefault Options | Submit I Cancel |

Select, or deselect, the required format options and click the Submit button. The
selected options are displayed when you make a request.

Click the Default Option button to return the format options back to their default
settings, which are made on the Options dialog from the Datastream-AFO menu.

Select Display Data as MS Chart to chart your data using Microsoft Chart - if the
embed option is selected, a Refresh button is placed in the chart.

Format options for company accounts requests

As company accounts request formats dictate the layout of the presented data, you
can only turn on/off the row titles. For example, the company account code numbers
for each item. All data is presented as if Transpose is selected, that is, data is
displayed for each item across the spreadsheet in rows.

Datastream Advance for Office version 4, Issue 1
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Editing an embedded data request

There are two ways to edit data requests embedded in Excel. You can use the
Request Manager to view the details of all data requests embedded in your worksheet,
edit the details, and resubmit the requests that are of interest to you. See Using the
Request Manager, page 26, for further details.

The quickest and most convenient method of editing an embedded data request in
Excel is to right-click the mouse over the top left-hand corner of the request to display
the edit menu. If you originally issued the request with the Visible format option turned
on, you can right-click on the Refresh button to display the edit menu. If the Visible
option was turned off, use the Comments option from the Excel View menu to locate
the top left-hand corner of the request. For example:

J File Edit Wiew Insert Format Tools Data Window Datastream-AFO Help

DEEHalgsl <o | - gh al -0 - B I U A
A2 - =| Type
A B ¢ | o | E [ F ]
1 | Refresh [ [Source: DATASTREAM 129
2 |Type F |Static Data: T Rl
2 D BN D:BMW,FRENU,LFITPMWRE0L01/9 |43 15501 45 325
| 4 |[F:RENU | | ot Refreshed: 26,/09,/01 3:02:36 v |25 9175.83 143
5 |ILFIT 4 Columns 45 10891.42 3827
E 5 Rows
|7 |
| 8 |
ER
|10
11 |
12|
13|
BES
| 15

When you have located the top left-hand corner of your embedded request, right-click
to highlight the whole request and display the edit menu.

@Eile Edit Wiew Insert Format Tools Data ‘Window Datastream-4FO  Help

DEEHalgsl <o |ww - gh al -0 - B I U A
B1 =] = 010141999
A B c | b | E | F |
1 Refresh | Cut TREAM EE)
| 2 |Type Copy [k Rl
| 3 [DBMw | —— FFITRMYRG01/0L/9 Jy3' 50 45 33625
| 4 |F:RENU | Edlor. b 26/09/01 3:02:36 P |28 F17E.E3 148
| 5 [LFIT s 45 10891.42 3|
| 6 | v AutoRefresh
L7 v Visible
8
z Delete...
|10 About...
M
112
113
|14
1
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Use the following options to edit the request:

Cut

Cuts the entire details of the embedded request to the Windows clipboard for pasting
into other worksheets or workbooks. Note that when using the Cut, and subsequent
Paste options, only a copy of the data is pasted into the new location or worksheet, not
the underlying embedded request.

Copy

Copies the selected data request for pasting into other worksheets and workbooks.
Note that only a copy of the actual data is taken when this option is selected.

Editor...

Edit the actual parameters that make up your static, time series, and company
accounts data requests. When you select this option, a dialog is displayed for the type
of request you are editing, with the details of the request. The following example
shows the editing dialog for a company accounts data request.

=8 Advance for Dffice Data Channel Editor - Static Data
Series/Lists [EETINZREAR = e
Datalypes /
[FMvRI =

Expressions

Date [01/01/33 -~ &

Optian:

[ Displap Bow Tites [ Display Cunency

¥ Display Column Titles - Display Expression

I¥ Display Headings ' Descption

" Number
I™ Iranspose Data
He\p Submit | Apply | Cancel |

Make your changes and click Apply to save the changes without issuing the request,
or click Submit to issue your changes to Datastream straight away.

Refresh

Refreshes the selected data request with the latest Datastream values and data. It is
used for ad hoc refreshing of individual data requests.

AutoRefresh

This option switches on the AutoRefresh option for the selected data request. While
AutoRefresh is selected, the data request is refreshed every time the worksheet is
opened.
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Visible

This option enables you to hide, or show, the Refresh button.

Delete
Deletes the selected request from the worksheet.

You can also use Excel to edit the embedded request. For example, you can cut and
paste the request into other worksheets or spreadsheets, format titles, rows, etc., and
sort specific columns or rows in ascending or descending order.
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Using lists

Creating Local lists from a range of cells

To create a local list:

1 Select Create List from the Datastream AFO>Tools menu.
The Datastream List Creation dialog is displayed.

IrE::Lisl Creation for Excel [x]
Code Range |$C$1 2 Change Selection |

IEreated 26/09/01

List Description

List File Name( LLT) [New_0000.LLT
Save Option
[+ Stare List Localy [~ Uplaad List Jw | alidate ol plead
QK | Cancel | Help |

Select the Code Range from the Code Range field.

Select or overtype the List Description from the List Description field.
Select or overtype the List File Name (.LLT) from the List File Name field.
Check that the Store List Locally, or Upload List box is ticked.

Click OK.

O O~ WODN

When you have saved your list, the list is held locally on Advance, or on the mainframe
system, and is available for immediate use.

Note:

The local list facility in the Request Table enables a range of codes to be linked to a local or user
list on the central system and to be regularly updated.
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Using Expressions

The Expression Picker

You use the Expression Picker to select expressions. Click the Expression Picker
button, to display the Expression Picker dialog.

The Expression Picker dialog

Show:

Use the Show: drop down box to display: all, local, or global expressions.
Search

Type either the first few letters of the title, or expression in the Find: field.
New Expression

Click the New Expression button to display the Expression Builder, which you use
to create new expressions.

Delete

Click the Delete button to delete the selected expression from Datastream.
Edit

Click the Edit button to edit an expression you have created in the Expression

Builder. You cannot edit a Datastream global expression, but you can use it as a
starting point for making a new local expression.

Refresh

Click the Refresh button to up-date the list of expressions held on Advance. The Grid
Last Downloaded: date and time tells you when the list was last downloaded.

A list of all the expressions available is displayed in the Expression Picker dialog.
Each time you create a new expression this list is automatically updated. When new
Datastream global expressions are created, you need to download them from
Datastream using the Refresh facility.

Using the Expression Builder

You can create and edit your own expressions using Advance’s Expression Builder,
where you can select the individual components that make up your expressions.

The Expression Builder dialog

U The left window is the work area where you build your expression. Each element
of the expression, for example, a series, is shown as an individual line, which you
can edit. Each line element is described in the adjacent window.
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U Use the buttons on the toolbar, left of the work area, to enter the individual
elements (e.g. series, datatypes, numbers) that make up your expression.

U The work area cursor draws a rectangular box around line elements that are
logically grouped. For example, inserting the function LAG# into the expression
also inserts a symbolic series X and a time period. If you delete LAG#, you will
also delete the series and time period that belong to it.

U As you build up an expression (max. 78 characters), the expression formula is
displayed in the Expression field for checking.

O Expert users can type their expressions in the Expression field - pressing ENTER
then expands the expression into the work area, which can then be edited.

O The description you type in the Expression Title field (max. 30 characters) will be
saved along with the expression details and displayed in the Expression Picker
for identification.

Tools available in the Expression Builder

Ix

The Select a Function dialog is displayed. Select a specific Datastream function, the
function and its parameters (e.g., start and end dates) are inserted into the workspace
area.

it

Function

Existing expression

The Expression Picker dialog is displayed. Select an existing Datastream global
expression or local expression to add to your expression. For example, if you want to
nest one expression into another. Only expressions with no symbolic substitution are
allowed.

Series

Datastream Navigator is displayed. Select a ‘static’ or ‘symbolic’ series to add to your
expression. You can use the Change Filter facility to select a simple or an extended
series filter.

1==

Number

The Enter Number dialog is displayed. Add a number to your expression. A number
occupies its own line in the workspace area, typically after a math operator. Double
click the displayed number to enter another value.
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% Datatype

The Datatype Selection dialog is displayed. Add a datatype after a ‘static’ or
‘symbolic’ series. You can use the Datatype dropdown list and mnemonic search to
select and add a specific datatype.

-

Currency

The Currency dropdown list is displayed. Select a different display currency for a
‘static’ or ‘symbolic’ series. The currency you select is used for the new expression
until you modify it.

% Dates

Edit the start and end dates for a selected function. The work space cursor must be
positioned over a date variable line. You have the same start and end date options as
you have for normal requests.

Op

Math Operator

Add parenthesis or math operators to your expression. Position the workspace cursor
at the insertion point and click an operator button.

@

Delete parts of your expression. For example, details contained within parenthesis.
Position the workspace cursor at the point of deletion and click this button to logically
delete expression details.

Delete

|Undo

Undo your last action in the expression builder workspace. For example, undo the last
series added to the workspace.
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Using the Request Manager

You can create and embed any number and type of data and chart requests in a single
worksheet. For example, a worksheet could contain an embedded time series data
request, a static data request, a company accounts data request, and an embedded
Advance chart all for the same series and time period. If you want to change the time
period for one request, you would need to search through the worksheet to find the
required request and use the right-mouse click Edit option. The Request
Management facility, however, enables you to quickly pinpoint the required request
and edit, refresh, autorefresh, or delete its details.

The Request Manager dialog, displayed by selecting Request
Management>Request Manager from the Datastream-AFO menu, displays details
of all embedded requests within an Excel workbook. To edit, refresh, or delete a
request, click on the request’s detail line and click the appropriate button.

Click a tab to view details and select options for Click the AutoRefresh button to turn On/Off
either embedded data or chart requeste. autorefresh for individual or all selected requests.
Each line of the Request Request Manage-
Manager dialog represents 05 Charts |

one request. The details
include the mnemonics of

the series, the cell/row Requesk [ Location [ Type | autarefresh I
location in the worksheet, FTALLSH,FTSE100,FTSECE... Advance Report!$HE7 Static Off
the type of requeet and COMSTRMM.LLT;MAME, WAL, ., Advance Report!$add Skatic CFf

whether Autorefresh is

turned ON or OFF. Click the Select All

button to select all the
requests displayed on
this screen. This is
useful if you want to
Refresh or Delete all
requests.

Click the Goto button to
locate the selected
request within the
worksheet.

<cAtion A/

Goto Edit | Delete BefreshJ §e|ectAII| Help | Cloze |
»

- A AN

\

Click the Edit button to
display the Request type dialog with the
details of the selected request for editing.

\
Click the Delete button to  Click the Refresh button to
delete the selected refresh the values/data of the
request(s). selected request(s).
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Editing an embedded chart using the Request Manager

For users who are familiar with the Datastream Research service and Datastream
series codes, the Request Management facility gives you access to the underlying
request parameters for embedded charts. On the DS Charts tab, the Edit button,
enables you to display and edit the request parameters that are actually sent to
Datastream.

Note:

You must be familiar with Datastream codes and request syntax before editing these details.

To edit the request parameters for an embedded chart:

1 Open the worksheet with the chart you want to edit.

2 Select Request Manager from the Datastream-AFO>Request Management
menu.

3 Click the DS Charts tab.

4  Select the chart that you want to edit by clicking on the appropriate request details
line. For example:

Request E
Request | Location | Type | Autorefresh I
COCA COLA - PRICE AMD ... Sheetl!$a$l D5 Chart OFf

— Action
Goto Edit | Delete Befresh | Select All | Help | Cloze |

5 Click Edit. The Edit Chart dialog is displayed with the parameters of your
embedded chart request, for example:
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Edit Chart E
Enter new request string and description in Fields below

Chart Request String
| 6EZY ZHEE(I0425zE, 904282(LI, -6M, -00)

Chart Description
I COCA COLA - PRICE AND PRICE RELATIVE CHART

Cancel |

6 Change the Datastream series code(s) (e.g. 900479 = GLAXO, datatype P = Price
(Adjusted)) as required.

7 Change the Chart Description as required and click Submit to re-issue the chart
request to Datastream. The DS Access Monitor will be displayed if it is switched
on. When the chart details have been successfully updated, click Close on the
Request Manager screen.

To enter Visual Basic Design Mode:

Click on the Design Mode button ﬁ

2 When you are in Visual Basic Design Mode, the embedded chart appears with
‘handles’ at the corners and sides of the object when you click on it.

3 Use these handles to stretch or reduce the size of the embedded object, vertically,
horizontally and diagonally.

Whilst your Excel document is in Visual Basic Design Mode, you can also cut and
paste the embedded chart to a new location within your worksheet. Click on the chart,
click the Cut button, move the Excel cursor to the new worksheet location and click
Paste.

To exit Visual Basic Design Mode and return to Excel's Normal view mode:

1 Click the Design Mode button.

2  Close the Visual Basic tool bar.
Remember to save your changes before quitting Excel.
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Changing the properties of a chart using VBA

Experienced users can use Excel's VBA Design Mode to access and edit the
properties of embedded charts the Properties dialog. On the ChartControl

Properties dialog you can change the request description, request string, autorefresh
selection and chart dimensions.

To change the properties of a chart using VBA:

1 Right-click on the Excel tool bar and select Visual Basic.

2 Click the Visual Basic Design Mode button on the Visual Basic tool bar.
3  Click on the chart that you want to edit.
4

Right-click on the chart to display the Excel menu and select the
DatastreamChart>Properties option.
The ChartControl Properties dialog is displayed:

D atastreamChart. ChartControl Properties E

— Query
Drescription:
IEDEA COLA - Price and Price Relative Chart

Fequest:
|882>< Z48G[904282, 304282(L1), -6M. -0D)

I Auta Refresh I Update Query Now

—Appearance

I~ Dizplay Original Background idth: |288

I~ Display Border Height: |288

I Display as Office Picture
™| Hide the Buttar

QK I Cancel | Apply |

5 Change the properties as required, click Apply to confirm your changes and click
OK to exit the Properties dialog.

Refresh the chart for the new properties to take effect.
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Using the Request Table

What is the Request Table?

If your use of Excel involves transferring and presenting large amounts of data from
Datastream on a regular basis for the same series, you can use the Request Table to
create batches of refreshable data requests. The request table is an Excel template
with additional facilities for entering request parameters as individual Excel rows.
These parameters include:

Whether the How the request data willbe  Option to set a macro to The time period (start sepigs Upload List The d'atal

request will be 18id out in the spreadsheet,  run after the request has and end dates) and  Selection button, create a destination as

updated. e.g., with row and column updated. frequency of reported b tton list from codes in  €ither text or
headings. data. the table. formulae.

4 Micro:oft Excel - Adv_xl1

File

=l

dit Wiew Insert Format Thols Data ‘Window Datastream-4FO  Help

Dﬁ’vh|§’§@.|®|\’hﬂv?5% - @ Al v\vBIQQvE &v@\, \
57y = =] \ \ \

[a_{B | £ I\ 5] [ E [ F N & ] \\H [ W 1 K.
1| ———— [
Z‘ TNARE VAL Darasirram ma'ie FARITEOR AL s Table | Add to Index | Schedule\l\ Optionz | Hel& | = . E \D Display Dietailz
N Srhertled | FteAt \ 5 . . [ Display Destination
4 D Format Series ai “General” Completon Mac I
E | Update FRequest Type Format 1 Serief Lookup DatatypedExpressionsCAF Lookup ¥ Start Date | EndDate Freq P
5 i s Th|TeomE oo e i EN A = | oAd e = abe
2| - \ /
R / / /. \ /
ER / / / N\ \ /
| / / / AN \ /
| / / / AN \ /
1z | AN \ /
1

The type of  Format celle as General,  Add the current The Datastream The Datastream The destination of the

data/chart  rather than text. Enables request to the series mnemonic or  datatype, expression, or  resulting data, e.g.,

request. links to other cells AFO Index list. compaty account worksheet 1, cell B14.

format.

Creating and storing regularly used Datastream data or chart requests in the form of a
table enables you to:

U Enable/disable individual requests when they are required/not required.
View the details of all requests in one glance.
Reference request input parameters from other worksheets.

M Ny N

List requests in the table in the order they need to be processed (to use returned
values as input parameters in subsequent requests).

Specify different cell and worksheet references for individual requests.
Schedule the request table to be processed in the future and ‘out of hours’.
Continue processing, even if a datatype within a list of datatypes is invalid.

Add a description against each row in the table.

(IR S W W

Copy a code button onto work sheets to access the series/datatype lookup.
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O Link to charts and data.
Creating a batch of requests

To create a batch of requests using the Request Table:

You can insert the resulting data, using Data Destination, into other worksheets
within the same or different workbooks.

1 Select the New Request Table option from the Datastream AFO>Request
Table menu.

2 You are now prompted to save the request table under a new name. Click Yes,
supply the Request Table name and directory location, and click Save.

Note:

It is important that you do not overwrite the default Request Table template (Adv_xl.xlt) as this
will form the basis for all your Request Table generation. We recommend that you make a back
up of the template which is installed with Advance in the location: C:\Program
Files\Datastream\Datastream Advance.

The next stage in creating a batch of data or chart requests is to enter the request
parameters as a single row in the worksheet labelled Request Table. To create other
rows (i.e. data requests), repeat the following steps for each request you wish to add.

1  Click on the worksheet tab labelled Request Table. An empty Request Table is
displayed.

2  Click the Yes/No button to select the YES option - that is, refresh this request. This
option can be turned off by clicking the Yes/No button again, where the cell
contents will change to NO.

3 Select a Request Type by clicking the appropriate button. The buttons are:
+ S = Static data request
* TS = Time series data request
» TSL = Time series list data request
* CAF = Company accounts data request
* CH = Chart request
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4  Select a Format layout type from the dropdown list. You can select:

Format options Worksheet codes
No headings X

Row and column headings RC

Titles with row and column headings RCH

Titles with row headings RH

Row and column data transposed with no headings T

Row and column data transposed with row headings TR

Row and column data transposed with column headings TC

Row and column data transposed with row and column  TRC
headings

Data annualised for company accounts data items A

In addition to the above formats, you can display the currency of the series
selected in your request table. This format option is selected by clicking the
Always Include Currency check box on the Options dialog. See Request Table
options, page 30. This feature is primarily intended to provide compatibility with
earlier versions of the Request Table. If the Always Include Currency option is
selected, any format options selected will have the currency symbol ($) appended
to the worksheet code; for example RC$.

5 Select series or lists (i.e. Local Lists, Datastream mainframe lists and constituent
lists) using the Series Lookup buttons. If the Request Type you selected is S or TS,
click the Series Navigation button to display the Series Selection screen (see
Selecting Series, page 10). You can select any number of series. If the Request
Type you selected is TSL, click the List Picker button to display the List Picker
(see Selecting lists, page 11).

6 Select a datatype, expression or company accounts format (CAF) by clicking the
appropriate button. If you have selected Request Type S, you can select datatypes
(see page 10) and expressions (see page 12). If you have selected Request Types
TS and TSL you can only select datatypes. If you have selected Request Type
CAF, you can select company account formats (see page 16).

7 Place the cell cursor in the next adjacent cell, e.g., G7, and enter either a fixed start
date in the form dd/mm/yy, a relative start date in the form -nY (that is n years ago
from the End Date), or -nYE to retrieve accounts data for n year ends. For static
data requests, this field is used to specify the date for which the data is to be
requested. When requesting latest values for static data for company accounts
items (i.e. 104) and economic codes, you must enter a space in the Start Date
field.

8 Place the cell cursor in the next adjacent cell, e.g., H7, and specify an End Date in
either a fixed date or relative end date format. This date is only needed for time
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series and company accounts requests and can be left blank to specify previous
day values.

9 Place the cell cursor in the next adjacent cell, e.g., 17, and select a data frequency
from the dropdown list. The options are:
« Daily
* Weekly
*  Monthly
* Quarterly
* Yearly

10 Place the cursor in the next adjacent cell, e.g., J7. The next step is to specify where
the result of the data request is to be inserted. This can be a specific cell location
in any new worksheet within the same workbook, or a specific cell location in a
different workbook. To specify a cell location in a worksheet within the same
workbook:

* Insert a new worksheet from the Insert menu.

» Click on the Request Table tab

» With the cell cursor at J7, click the Data Destination button. The Create
Destination Reference screen is displayed. Click on the required worksheet
tab and then click on the required cell location to automatically paste the cell
reference into the dialog, for example:

Create Destination Reference EE

Select the cell reference where you wish ko position the
data

[Sheet11§ag1

O, I Zancel

+ Click OK to insert the cell reference into the request table.

If you want to specify a cell reference in another workbook, simply click the Data
Destination button, open the required workbook, activate the required cell and
click OK on the Create Destination Reference screen.

11 You must now choose whether you want the data destination cell location to be
displayed as either plain text reference or as a dynamic Excel formula. If you select
the Display Destination as reference option, this enables the position of the data
results to be moved in the worksheet (e.g. after inserting a new row or column). If
you select this option, any future processing of the Request Table will take into
account the new cell location. If you do not select this option, the data will always
be inserted at the same cell location.
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If the destination reference is to a closed external workbook, you must ensure that
the Display Destination as reference check box is selected to enable the request
table to open the workbook. This is particularly important if you are scheduling the
Request Table to be refreshed ‘out of hours’ and the Request Table contains
references to external workbooks that will be closed when the process is run.

12 Skip the cell column for Status as this is used by Datastream to inform you of the
status of the latest update of this request. OK indicates the update has been
successful.

13 Place the cursor in the next adjacent cell, e.g., L7, and enter a short (optional)
description for the request.

14 To add a chart request to the table, click the CH button. This displays all charts in
open workbooks. Select the chart required and the request string will be entered in
the Series Lookup cell and the nearest cell entered in the destination cell.

Note the series used in the request string can be linked via a cell reference.

15 From the Excel File menu, select Save to save the details of your Request Table.

The request is now ready to be processed.
Request Table options

The Request Table can be configured to always display the currency of the selected
series and show your own entered text (e.g, N/A) where data is not available from
Datastream. The Always Include Currency option is provided to ensure compatibility
with data tables created with previous versions of the Request Table, i.e., DSDDE
tables. Selecting this option makes it possible to use DSDDE tables where the
currency is always returned. You are also able to define which AFO Index you would
like to add your table to.

To configure these options, click the Options button to display the Options dialog.

[~ always Include Currency

I Mo data string

AFO Index to Add Request Table Ta

I VAFOIndex, xls &I

(8] 4 | Close | Help |

Select your Request Table options and click OK.
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Upload List button

The Upload List button in the request table can be copied to a sheet that has back
office codes to upload. There are two modes that can be configured by right clicking on
the button and selecting the list option.

[ | H | I |
I Help | '*.=: F [ Display Deail
—_— Create Ligt... i
- - - Set Code Range. .
;L: =) v Create a Mew List
—— Update a Mainframe List Statuz Report r

Edit 3
I

You can create either local or mainframe lists using the Create a new list option, see
page 22, for details.

Or you can use the same mainframe user list (L#XXXX) each time the back office list
in the spreadsheet is amended by using the Update a Mainframe List option.

Double click the button to display the list details and to update the list.
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The Series Navigation button

You can link the Series Navigation button to a cell in the Request Table,
giving you access to the Advance series selection dialogs (for all series including user
lists). Double click on the Series Navigation button on the spreadsheet to select a
different series.

=] 3
D E guick search ‘@pnwer search PE dilldowen
equity indices
T find [ riame =] that [ sars wien = [aicatel displayed results | firpage || ;I
constituent lists
unit trusts EQUITIES
(mvestmentiruste  yame DS Mnemonic D Cade Market Brse Date Currency D Aot [BES MECH S
fonds & canvertibles ALCATEL (AME)  HALC 56656 METHERLAMDS 18185 Euro wes Mo Mo Mo
hond indices ALCATEL (EAS) EA'CGE 289551 BELGIUM 07A4.00 Euro Yes  No Mo Mo
warrants ALCATEL (FRA) DICGE 775500 GERMANY 2609758 Euro Yez  No No No
sconomics ALCATEL (TKS) JCGE) 503858 JAPAN 0342080 Japan Yen Yes  bo No Mo
exchange rates ALCATEL (XET) DCGAX  14059R GERMANY 296D Eura Mo No No Mo
interest rates ALCATEL [XET) DICGEX 681217 GERMANY 08/6/E3  Euro Yes  No No No
futures ALCATEL (ZRH) SICGE S05796 SWITZERLAMWD 29M06/90 Switzerland Franc “Yes Mo Mo Mo
options ALCATEL A F:CGE 755022 FRAMNCE 030657 Euro Yes  Yes'es Yes
commosities ALCATEL A (BRU)  BCGE 540053 BELGILM 24/06/83 Euro Yes  No Mo Mo
user crested time serips | ALCATEL ADR UaLs 325806 UMITED STATES 20/05/92 United States Dollar Ro Yesho Yes
ALCATELADR  (FRA) [DCOEA 270532 GERMANY 030300 Euro Mo Mo No Mo
AL CATEL NETWORKS EXH. C:AT 207391 CANADA, 26500 Canada Dollar Mo Mo No Mo
ALCATEL O EALCO 267960 FRANCE 194000 Euro Mo YesYes No
ALCATELO  (FRA)  DCGEL 289961 GERMANY 27H1/00 Euro Mo bo No Mo
ALCATEL SEL DSEL 950989 GERMANY M3 Eura Mo Yes'es Ves
SLCATELSEL  (MET)  DiSELY 285922 GERMANY 150200 Euro Yes  No No No
== Navigator,
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Processing and Scheduling batch requests

You can choose to either process your Request Table straight away or schedule the
processing at some date and time in the future.

To process your Request Table straight away, click the Process Table button. This
will launch the DSAPI which will pass the request details to Datastream in the order
that they appear in the list. Requests that fail, for example the datatype is not suitable
for the request, will not prevent the whole batch of requests from being processed.
Only the Status field will be updated for failed requests.

12:25 PM

The progress of the update process can be monitored via the DS
Access Monitor. You can set up the DS Access Monitor to be automatically
displayed during processing by using the Configure Communications, accessed by
right-clicking the lightning symbol in the system tray. Refer the Reference chapter of
the Advance User Guide for more details.

To schedule the Request Table for processing out of hours, click the Schedule button.
The Request Table Scheduler dialog is displayed. Enter a date and time in an Excel
date format, for example:

Requeszt Table Scheduler EE

Enter DatefTime For Mext Update :

{19/12401 23:30:00]

O, I Zancel

You can process the Request Table later TODAY by entering just a time. Click OK to
confirm the scheduled date and time. The Scheduled Update display window in the
request table is automatically updated to indicate that the Request Table has been
scheduled.

The message Next Update Scheduled for: DD/MM/YY HH:MM:SS will also appear
on the Excel status bar. Note, you must ensure that Excel is running and the relevant
Request Table is open prior to the scheduled date and time, for the requests to be
processed. The destination workbooks do not need to be open as the main table will
open all relevant worksheets provided Display Destination as reference has been
selected for the relevant requests.
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The AFO Index

The AFO Index spreadsheet enables you to schedule several request tables to run at
a preset time and date. These tables are opened, updated, and closed when the AFO
Index is run.

Using the AFO index with a 3rd Party scheduler

You can use a 3rd party scheduler to run the requests in the AFO index. For example,
Schedule Tasks installed with Internet Explorer 5.

To use the AFO Index:

O Click the Run on startup box and Close down after processing box.
This opens the AFO index at the preset time, runs the requests, and closes the
table on completion.

If you want to stop the AFO index from updating the specified request tables after you
have opened it, you have 5 seconds to uncheck the Run on startup box.

Note:
The AFO Index only works with request tables.
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